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Please use BLOCK CAPITALS and complete in black ink. If there is insufficient space additional pages 
may be appended. These should be clearly marked with your name and position applied for. 

 

1. PERSONAL DETAILS  

Post Applied For  

Where did you hear of this vacancy?  

Forenames Surname & Title (Mr/Mrs/Ms/etc) 

  

Present Address Permanent Address (if different) 

 

 

 

 

Post Code: 

 

 

 

 

Post Code: 

Other Contact Details 
Home: Mobile: 

 

Work: e-mail: 

May we contact you at work? (please tick box that applies)                        YES                   NO    

What is your nationality?  

Are you legally eligible to work in the UK? 

As proof of this can you provide ORIGINAL 
documentation recognised by the UK Government? 

                       YES                   NO    

 

                       YES                   NO    

Do you have any form of disability or medical 
condition which might require us to make special 
arrangements for you to attend interview?  If yes 
please give brief details. 

 

 

                       YES                   NO    

 

Have you ever been convicted of a criminal offence, 
other than spent convictions covered by the RoOA 
1974? If so give brief details. 

 

 

                       YES                   NO    

If offered the position would you continue to work or 
have obligations in any other capacity? 

If so give brief details. 

 

 

YES                   NO    

Do you have a clean, current driving licence? 

If no, give brief details 

 

 

YES                   NO    

Have you ever been the subject of disciplinary 
warnings, dismissed from previous employment or 
resigned prematurely? 

 

YES                   NO    

Earliest start date  Current notice period  
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2. ACADEMIC RECORD                                                                Only complete the section appropriate to your highest academic achievement. 

Details of schools attended, examinations passed and other qualifications Dates 

 

 

 

 

 

 

 

 

Name of University, College(s), Further Education Dates 
Full details of qualification obtained 

(Including Classification, if relevant) 

 

 

 

 

 

 

 

 

 

  

 

 
 

3. PROFESSIONAL RECORD 

Occupational training/job related courses (Name of Course & Content) Dates 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Membership of Professional Bodies Dates 
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4. EMPLOYMENT HISTORY 

Name & address of  
present/last employer 

Dates 
From/To 

Salary Job title Reason for leaving 

 

 

 

 

 

    

Brief summary of responsibilities and major achievements 

 

 

 

 

 

 

 

Previous Employers  
 

Dates 
From/To 

Position, responsibilities and 
achievements 

Reason for leaving 

 

 

 

 

   

 

 

 

 

 

   

 

 

5. RELEVANT EXPERTISE, EXPERIENCE & ACHIEVEMENTS 

Please give details of the technologies, software, hardware, operating systems, programming languages 
and communications protocols with which you are familiar, and any other relevant experience. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. ADDITIONAL INFORMATION 
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Please indicate why you are applying for this post and what particular skills and qualities you would bring  
to the job. (Please continue on a separate sheet if necessary). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7. REFERENCES 

Please give names, contact details of up to three referees (who should not be related to you) who may be 
approached in connection with your application.  The first must be your current or most recent employer. 
Please state your association with each referee. 

 

1 

Name: 

Contact details: 

How associated: 

May we request a reference prior to interview? (please tick box that applies)      YES                   NO    

 

2 

Name: 

Contact details: 

How associated: 

May we request a reference prior to interview? (please tick box that applies)      YES                   NO    

 

3 

Name: 

Contact details: 

How associated: 

May we request a reference prior to interview? (please tick box that applies)      YES                   NO    

 
 

8. DECLARATION 

I understand that misrepresentation, falsification or omission of factual information requested on this application form 
may constitute Gross Misconduct, which may result in dismissal. Prior to any offer of employment being made I 
understand that I shall have to provide appropriate evidence of my eligibility to work in the UK.  

 

Signature: ……………………………………………………………………………….  Date: …………………………………. 

 


